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TENNIS VIEW APARTMENTS, INC. 

HOUSE RULES 

EFFECTIVE: MARCH 1, 2016 
 

 

 

SECTION I.    GENERAL RULES 

 

I.1 The terms used in these House Rules shall have the same respective meaning given to 

such terms in the Proprietary Lease to which these House Rules are attached.  

  

Lessor: Tennis View Apartments, Inc.  Where approval is required, this 

means approval by the Board of Directors of TVA, Inc.  

  

Lessee:   Holder of the Proprietary Lease  

  

Managing Agent: Building Manager, TVA Building & Staff 

 

 I.2                   These House Rules shall be binding not only on all Lessees but also, where applicable, on 

the agents, employees, subtenants, guests and members of the families of  Lessees and on 

all occupants of apartments. Neither the Building Manager, Superintendent  nor any other 

employee of the Lessor shall have the authority to give any consent or approval, which is 

not given under these House Rules.  

  

 I.3 The Lessees and occupants of the building and each of Lessee's guests, employees, 

subtenants or any other person or persons in the building at the invitation of, or with the 

permission of, or on behalf of one of the aforesaid, will observe and comply with such 

rules as the Lessor may prescribe for the safety, care, and cleanliness of the building and 

the comfort, quiet, and convenience of other occupants of the building.    

  

I.4 These House Rules may be added to, amended or repealed at any time by resolution of 

the Board of Directors or by vote of the holders of two-thirds of the outstanding shares of 

the Lessor.  

  

I.5 Any consent or approval given under these House Rules by the Lessor shall be revocable 

at any time.  

  

I.6 Violation of House Rules may result in improper use fines.  Since violations may range in 

severity from inconveniencing residents to endangering health, security or property; fines 

are imposed according to their severity. A schedule of such fines shall be maintained by 

the Building Manager and shall be available to all Lessees and other occupants. SEE 

ATTACHMENT A. Continuing or egregious violations may lead to eviction proceedings.   

 



 2 

SECTION II.   EXTERNAL APPEARNANCE AND LESSOR’S PREMISES 

  

II.1 The public halls and stairways of the buildings shall not be obstructed or used for any 

other purpose than ingress to and egress from the apartments in the building. The fire 

towers, interior and exterior fire doors, and fire escapes shall not be obstructed in any 

way.  

  

II.2 No Lessee shall leave baby carriages, bicycles or similar vehicles, shopping carts, 

laundry carts or baskets, plants or other articles to stand in the public halls, passageways, 

stairwells, fire escapes or courts of the building. Nothing shall be hung or shaken from 

the doors, windows, terraces, balconies, or any common areas or placed upon exterior 

windowsills of the building.  

  

II.3 No Lessee may use the upper courtyard or roof areas nor may they engage in any outdoor 

cooking on the premises. The lower courtyard may be used for quiet enjoyment during 

the hours of 9:00 a.m. until dusk only; no pets, children, radio playing, or disturbing 

noises will be permitted while using the lower courtyard. 

 

II.4 No Lessee may access Boiler Room.   

  

II.5 TERRACE RULES 

 Terrace Rules are supplementary to and shall not limit or cancel any provision in the 

Proprietary Lease or House Rules, except as specifically provided herein. The Board of 

Directors specifically reserves its right to inspection of Terraces. 

                           

II.5a The path to and from fire escapes that run through a Terrace must be kept unobstructed at 

all times. The width of the path must be at least three (3) feet. There shall not be any 

planters or furniture in this fire escape route. 

 

II.5b The surface of the Terrace door, walls, railings or window ledges may not be painted, 

covered, carpeted, coated and/or decorated in any fashion by the Lessee. 

 

II.5c It shall be the responsibility of the Lessee to keep the Terrace decking or surface and 

drains reasonably clean and free from stagnant water, dirt and leaves, plant debris or any 

other obstacles to drainage.  Lessee must permit the TVA staff to access the Terrace, if in 

the reasonable opinion of TVA management and staff or the Lessee, believe it is 

necessary to remove any ice or snow from the Terrace or to clean drainage routes or to 

inspect the Terrace.  The use of salt, rock salt or any other similar material shall not be 

used on the Terrace surface, nor shall sharp instruments to break up ice be permitted.  

 

II.5d No storage of any kind, including, but not limited to, bicycles, baby carriages, toys, carts, 

storage containers, boxes, tires, furniture (including gas/electric grills) shall be permitted. 

 

II.5e No more than three (3) potted plants or planters are permitted to be placed on any 

Terrace.  No hanging plant pots are permitted.  The permitted stationary planters must be 

placed completely within the Terrace/deck area and must not extend beyond the Lessee’s 

Terrace area. The permitted plants must be constructed of lightweight (when empty), 

unbreakable, rustproof material in a size not to exceed approximately fourteen (14) 

inches wide and fourteen (14) inches high.  All planters, regardless of whether the planter 

has a drainage hole or not, must have an oversized catch basin or tray/saucer under such 

planter to prevent any water, soil or plant debris from escaping such planter and planters 

shall not be filled beyond seventy-five (75%) of its capacity.  Plants cannot exceed five 

(5) feet in height. The Lessee shall not place plants on the Terrace which might infiltrate 

the Terrace or drains (i.e. roots) nor place any plants that attach themselves to walls, 
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floors or other surfaces (i.e. vines). Permitted planters are allowed on Terraces only from 

April 1 until September 30 of each calendar year. 

 

II.5f All furniture placed on the Terrace deck surface shall be rust proof and shall remain rust 

free. The legs and feet of such furniture shall not be of a material or constructed in a 

manner that would allow damage by the furniture to the Terrace deck or flooring. No 

more than three (3) pieces of reasonably-sized furniture shall be allowed. Furthermore, all 

furniture shall fully comply at all times with all applicable NYC laws, rules, regulations 

and memorandums, including but not limited to, those governing maximum weight 

limits.  All permitted furniture and planters shall be of a sufficient weight to prevent them 

from being blown over/across the Terrace surface by everyday average non-storm winds 

for the New York City area. All permitted furniture and planters shall be of a weight that 

would allow the Lessee to remove such objects from the Terrace in the cases such as a 

wind advisory or when the shareholder will not be home to remove the furniture.  

Furniture cannot be affixed or bolted to the Terrace or building.  In the event of a severe 

weather alert issued by a governmental agency in the New York City area, the Lessee 

shall remove all objects from the Terrace. Permitted furniture is allowed on Terraces only 

from April 1 until September 30 of each calendar year. 

 

II.5g Sun umbrellas shall not be permitted on Terraces; the Terrace area shall not be utilized 

for the drying or airing of laundry; nothing may be shaken or hung from or on the 

terraces, including but not limited to, linens, clothes, curtains, rugs or mops; fencing 

sheds, structures, screens, and or other enclosures of any kind shall not be erected on 

Terraces; no awnings or projections of any kind shall be affixed to Terraces; there shall 

be no electrical fixtures or wiring of Terraces; the Lessee shall not affix lights to the 

Terrace; there shall be no cooking, charcoaling or barbequing of food on Terraces; fire 

pits and heaters shall not be permitted on Terraces; no dish or antennae may be affixed or 

installed on a Terrace; glass, ceramic or mirrored objects shall not be permitted on 

Terraces; no sign, advertisement, notice or other lettering shall be exhibited, inscribed or 

affixed to any part of the Terrace; no objects shall be placed on railings; fireworks are 

prohibited; Lessee shall not install on any Terrace any swimming pool, wading pool, 

Jacuzzi, hot tub or plant-watering system; Lessee shall not permit on the Terrace any 

child of ten years of age or younger without the supervision of a person eighteen (18) 

years of age or older; Lessee shall not permit on the Terrace any unrestrained pet, 

regardless of whether such pet belongs to the Lessee or to some other person.     

 

 If anything must be removed from Terrace that does not conform to the above Policy, the 

Lessor or Building Manager will remove it without any liability to the Lessor and at the 

Lessee’s expense.   

  

II.6 No exterior shades, awnings, ventilators, window coverings, decorations, or other 

furnishings shall be used in or about the building without the written approval of the 

Lessor.  

  

II.7 No lessee shall inscribe or expose Open House signs, business signs, notices, signals, or 

advertisements on or at any window or other part of the building, except such as have 

been approved in writing by the Lessor; nor shall anything be projected out of any 

window of the building without similar approval.  

  

II.8 No radio, television aerial, satellite dishes or telephone wires shall be attached to or hung 

from the exterior of the building.  

 

II.9  No smoking shall be permitted in the elevators or any common areas of the property 

including the TVA Park.            
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II.10 Children on the premises of the Lessor must be supervised by an adult at all times and 

shall not play in the public spaces, including but not limited to, stairwells; fire towers; 

elevators; disabled access ramps and chairlift; upper or lower courtyards or garden areas. 

 

II.11 PARK RULES 

 Park hours are from dawn to dusk.  All personal belongings including but not limited to 

toys, bicycles, and chairs MUST be taken with you when you leave the park.  Wading 

pools, tents, and any other structures are strictly prohibited. As you enter and leave the 

park, the park gate must be locked behind you. No pets, grilling, alcohol, smoking or 

amplified music is allowed in the park. Children must have adult supervision at all times.   

    

II.11a  Lessees who would like to hold a planned event (where refreshments will be served) may 

do so only upon approval of Building Manager. Each event is limited to 20 guests. The 

park will remain open to other lessees during scheduled events.  

   

  Hours for planned events: 12 p.m. until dusk; Monday through Sunday, no holidays.  

   

  The event cannot last more than 5 hours. Garbage needs to be sorted for recyclables and 

brought to the recycling area located in the basement of 4 Dartmouth. All other trash 

must be securely bagged and left inside the park gate. 

 

  II.11b               A TVA Park Event Request Form (available through the TVA office) which includes a 

Waiver of Liability must be completed and submitted to Building Manager at least 10 

days in advance.   

 

  II.12  Building access keys are limited to residents of apartments only. Intercom access codes 

for contractors, real estate agents, employees, etc. who have been given authorization to 

enter the building by the Lessee, MUST be obtained from the Building Manager. The 

Lessee must notify the Building Manager when an intercom access code is no longer 

required. If a Lessee loses a building access key, a replacement key may be obtained 

from the Building Manager for a fee. No Lessee or employee of the Lessor shall furnish a 

building access key to any non-resident. Do not allow entry to anyone you do not 

recognize as a resident. 

  

 II.13 All deliveries of large items including, but not limited to, furniture, appliances, and 

construction materials must be done through a designated service entrance and Building 

Manager must be notified prior to delivery to determine if elevators need to be padded.   

 

The designated service entrances are: 

 

- Tennis Place Courtyard entrance: Dartmouth Street* (except for construction materials) 

- Tennis Place Courtyard entrance: Burns Street* (except for construction materials)  

 Can only use stairway leading up to First Floor Level. Due to Fire Safety 

regulations, the stairway leading down to the Ground Floor Level will no longer 

be considered a “Designated Service Entrance” and shall not be used for any of 

the above purposes. 

- 6 Burns Street Service entrance closest to Continental Avenue 

- Entrance adjacent to Apartment 1 on Tennis Place in Dartmouth Street building 

- Service Entrance between Apartments 4 and 5 on Dartmouth Street 

 
*Deliveries may only be made through these two designated service entrances with approval of 

Superintendent. Construction materials for Dartmouth Street building must be delivered through 

Staff Service Entrance on Tennis Place. 
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II.13a Bicycles should be taken in and out of the Lessor's building through a designated service 

entrance only. 

 

II.13b Non-food deliveries shall be limited to Monday through Friday, excluding Holidays,  

9:00 a.m. to 5:00 p.m. Saturday deliveries may not be made unless prior approval has 

been obtained from the Building Manager and are limited to 9:00 a.m. to 5:00 p.m. 

 

II.13c When Lessee is receiving a large delivery or during move-in and move-out (Reference  

Section VI.12), service entrance doors cannot remain open while multiple deliveries are 

being made or apartment contents are being removed from said apartment. 

  

II.14  The chairlift in the Burns Street building is restricted to use ONLY by handicapped 

persons and may not be used for any other purpose. Those requiring use of the chairlift 

should see the Building Manager or Superintendent for the key and operating 

instructions.    

 

 

SECTION III.    LAUNDRY, STORAGE, TRASH 
 

III.1 The laundry and drying apparatus shall be used in such manner, and at such times, as the 

Building Manager may determine. The Building Manager shall post in the laundry room 

and keep current all usage restrictions, recommendations and hours of operation. The 

hours of operation are from 7:00 a.m. to 10:00 p.m. The Lessee shall not dry or air 

clothes on a terrace, roof, laundry room, and hallway or anywhere in the buildings 

premises other than the privacy of their own apartment.  

  

III.2 No toxic materials or inflammables of any kind shall be stored within the storage rooms.  

  

III.3 Except as herein otherwise provided, the Lessor shall have the right from time to time to 

curtail or relocate any space devoted to storage or laundry purposes. Items in the storage 

areas must be contained in plastic containers or bins and identified with the Lessee’s 

apartment number. No items may be stored on or above pipes.  Storing items outside of 

designated area will result in monthly fines. Storage rooms ARE NOT transferrable with 

the apartment.      

  

III.3a Bicycles kept in the Bike Room, located in the Burns Street building, must be kept locked 

and identified at all times. No bike will be permitted to be stored in this room without 

notifying the Building Manager. Any and all bicycles not identified will be removed.  

Lessor is not responsible for any loss or damage to items stored in the storage area or 

Bike Room. 

  

III.4 No garbage may be thrown down the compactor chutes between the hours of 10:00 p.m. 

and 7:00 a.m.   

 

III.4a All garbage must be securely bagged before being thrown down the compactor. Kitty 

litter must be double bagged with the air removed before placing in the compactor.  

 

III.4b Designated recyclables must be rinsed before being placed in the bins. Batteries and light 

bulbs, paint or hazardous materials must be properly disposed. Items that are either too 

large or too numerous to fit in the recycling containers or trash compactors should be 

brought to the trash room located in the basement in the Dartmouth Street building and 

placed in the room past the iron gate. Contact the Building Manager before disposing of 

bulk items (such as refrigerators, sofas and mattresses).   
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III.5  Medical waste, such as syringes, needles, etc. must be properly disposed. Please consult 

your doctor about proper disposal. Any such waste should NOT be disposed of in the 

compactors or recycle areas. 

 

III.6 Construction debris/materials must be disposed of by your contractor AWAY from the 

Lessor’s premises. No materials may be delivered or removed through the buildings 

windows. If you do not have a contractor, you must arrange for disposal with the 

Building Manager. Pending disposal, such refuse shall not be placed or stored in public 

areas either inside or outside the building.  It is the responsibility of the Lessee to insure 

that all common areas of the Lessor's building used during such renovation are cleaned 

daily. The Building Manager must be notified to determine if the elevators need to be 

padded. 

 

 

SECTION IV.  QUIET ENJOYMENT 

  

IV.1 No Lessee shall make or permit any disturbing noises in the building, or do or permit 

anything to be done therein, which will interfere with the rights, comforts or 

conveniences of others.  No Lessee shall play upon or suffer to be played upon any 

musical instrument, or permit to be operated a stereo, radio or television, or any other 

amplified sound devices in such Lessee's apartment between the hours of 9:00 p.m. and 

9:00 a.m., if the same disturbs or annoys other occupants of the building.  No Lessee shall 

permit to be conducted vocal or instrumental practice, nor give or permit to be given 

vocal or instrumental instruction at any time, without the written consent of the Lessor.  

No Lessee may run a business from their apartment requiring general public access or 

excessive delivery of boxes or other materials.  

  

IV.2  PET RULES 

 Lessees agree to keep their pets from being unnecessarily noisy or aggressive and causing 

any annoyance or discomfort to others and will remedy immediately any complaints 

made by other Lessees.   

 

IV.3 The Lessor may request removal from the premises of any pet if it creates a nuisance 

through noise, smell, pest infestation and/or threatening behavior on the premises of the 

Lessor. No pigeons, birds, or other animals shall be fed from windows, garden areas, 

courtyards, Terraces or other common areas of the buildings or on the sidewalk or street 

adjacent to the buildings to include the TVA Park. For health and safety reasons, no pets 

are allowed in the TVA Park or lower courtyard. No pets are allowed in the garden areas, 

shrubs and trees.  

   

IV.4 All pets residing in the building must be registered with Building Manager. This applies 

to existing and/or newly acquired pets. Lessees must fill out a Pet Registration Form 

(available through the TVA office) and submit to Building Manager. All pets must be 

approved by the Board of Directors (to include pets of prospective and existing 

shareholders). All pet owners will be responsible for adhering to the following rules: 

 

IV.5 The following pets are not permissible: Exotic pets such as but not limited to snakes,  

 turtles, reptiles; aggressive dogs such as but not limited to Rottweiler, Doberman Pincher,  

 German Shepherd, Pit Bull and animals that are fighter and attack dogs. Birds must 

 be caged. Maximum number of dogs or cats in any apartment is two (1 dog and 1 cat;  

 or 2 dogs; or 2 cats).   
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IV.6 New York State law requires that all owned dogs be licensed and the NYC Health Code 

require every dog owner to have a dog license tag attached to their dog’s collar while in 

public. Dog owners in the building must comply. All dogs must be leashed and cats either 

leashed or in a carrier when in the building common areas or grounds. All other pets 

should be caged or contained appropriately for their species.   

 

IV.7 Pet owners are expected to immediately clean up any soiling of the premises by their pet 

and report it to the building staff for further cleaning and sanitizing. Pet waste should be 

properly contained and disposed in garbage compactor (Reference Section III.4a),  not  in 

toilet. Dogs must be curbed; solid waste must be picked up. The Superintendent and other 

staff are not permitted to walk, feed or care for owner’s pets during the hours they are on 

duty.   

 

IV.8 If you have a pet that does not fall within the above guidelines, your pet will be 

“grandfathered” so long as you register and comply with the above rules.  

“Grandfathering” of a pet is a one time exclusion for pets residing in the Lessor’s 

buildings prior to the effective date of this policy. 

 

 

SECTION V.   RELATIONSHIP WITH STAFF AND OTHER LESSEES 
  

V.1 No employee of the Lessor shall be sent from the property of TVA by a Lessee at any 

time for any purpose.  

  

V.2 All complaints regarding the services of the apartment building shall be made in writing 

or email to the Building Manager.  

  

V.3 Any repairs requested by the Lessee must be scheduled by the Building Manager. No 

Lessee, subtenant or guest may directly request an employee of the Lessor to do work or 

to make repairs, except in an emergency situation. Lessor is not responsible for any work 

done by employees of the Lessor while not on duty for TVA. The Building Manager will 

also advise the Lessee if the work cannot be performed by any employee of the Lessor  

(Reference VI.10 requirements). 

  

V.4 The agents of the Lessor, and any contractor or workman authorized by the Lessor, may 

enter any apartment at any reasonable hour of the day for the purpose of inspecting such 

apartment to ascertain whether measures are necessary or desirable to control or 

exterminate any vermin, insects or other pests, and for the purpose of taking such 

measures as may be necessary to control or exterminate any such vermin, insects or other 

pests; make necessary repairs; etc.  

  

V.5  The Lessor, by virtue of the Proprietary Lease, is entitled to have a key to each 

apartment. All new Lessees shall submit a deposit at time of closing until such passkey is 

received by Lessor. If any Lessee changes or adds a lock(s), they are required to provide 

a new key to the Building Manager. If Lessee has alarm code, the code must be on file 

with the Lessor. 

  

V.6 If any Lessee has a complaint against another Lessee and it cannot be settled amicably, 

such complaint should be made in writing or email to the Building Manager. If 

satisfaction is not then achieved, the complaint may be brought before a regularly 

scheduled meeting of the Board of Directors after a written request to the Recording 

Secretary to be placed on the agenda.  
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V.7 Building Manager may request Lessee to complete and return administrative forms and 

other forms that may be necessary to comply with federal/state/local laws and Proprietary 

Lease (such as window guard form, proof of insurance form, lead paint form, etc.)  

Lessee must return such forms to the Building Manager on a timely basis.  

 

  

SECTION VI.   INSIDE APARTMENT RULES 

  

VI.1 Lessees shall keep their apartment in a good state of preservation and cleanliness.  

 

VI.2 Lessees shall not sweep or throw, or permit to be swept or thrown, from the doors, 

windows or terraces thereof any dirt or other substances.  

  

VI.3 Eighty percent of all floors in apartments (except bathrooms, kitchens and closets) shall 

be covered by soft floor covering, such as wall-to-wall carpeting or rugs, laid over such 

padding or other material as may be necessary to absorb sound. Where other than 

building standard wood floor is installed by or on behalf of the Lessee (i.e. asphalt, 

rubber or vinyl tile, linoleum, slate, marble, etc.) an undercover of sound-absorbent 

material shall be used.  

  

VI.4 No clothes washer, dryer, electric range or oven, waterbeds, separate freezer unit, or 

garbage disposal unit shall be maintained in an apartment or storage area. Any such 

appliance will be removed at the expense of the Lessee.   

  

VI.5 Each apartment shall have one or more functioning smoke detector(s) and carbon 

monoxide detector(s) installed and maintained at the expense of the Lessee. 

  

VI.6 All Lessees must maintain homeowners insurance naming TVA as an additional insured. 

Lessee is responsible for providing proof of such insurance to the Building Manager at 

each renewal of their policy. The maximum deductible should be no higher than $500.00.  

The liability coverage must be a minimum of $300,000.00. 

  

VI.7 No ventilator or air conditioning device shall be installed by any Lessee without the 

written consent of the Lessor as to the type, location and manner of installation of such 

device. All window air conditioners must be installed per NYC ordinance requirements.  

Each unit must have its own designated electric line.  If any Lessee shall install such a 

device without prior written consent or in variation with such consent or shall fail to keep 

such a device in good order and repair, the Lessor in its discretion may remove such 

device and charge the cost of removal to such Lessee and such device may not be 

replaced until put in proper condition by such Lessee and then only with the further 

written consent of the Lessor.  

  

VI.8 Toilets and other water fixtures shall not be used for any purpose other than those for 

which they were constructed, nor shall any sweepings, rubbish, grease, rags, kitty litter 

(including flushable wipes), coffee grinds, feminine hygiene products or any other 

articles be thrown into same. Any damage resulting from misuse of toilets or other water 

fixtures shall be borne by the Lessee by whom or in whose apartment it shall have been 

caused. 

  

VI.9 No Lessee shall employ workmen to do any work in their apartment on Saturdays, 

Sundays, or Holidays, or during the hours prior to 9:00 a.m. or after 5:00 p.m. on other 

days.  
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VI.10 All alterations and renovations require prior written approval of the Building Manager.  

Lessees must submit a "Renovation Application Form" (available through the TVA 

office) to the Building Manager for review and such processing as might be necessary 

prior to the start of such alterations and/or renovations. A deposit to cover possible extra 

costs incurred to the premises of the Lessor is required at the time of approval as well as a 

non-refundable alteration fee. Contractors must be licensed and insured per regulations 

established by the Lessor and must remove all debris and keep public areas clean.    

 

Lessees are responsible for obtaining any required New York State/City permits.  No 

alteration/renovation may commence until all required permits are presented to Building 

Manager. 

 

VI.11              All windows must be approved by Lessor and FHGC.  Failure to adhere to this policy 

could result in Lessee being forced to remove and replace windows by those approved by 

Lessor.    

                          
VI.12 Before moving in or out of an apartment, the Lessee shall leave a non-refundable fee and 

refundable deposit, established by the Lessor, with the Building Manager to cover any 

damages that may be caused by the move. Moving company needs to provide to Building 

Manager Certificate of Insurance. Move out deposits must be given at the time of 

receiving the sales application or sooner, if the move out occurs prior to selling the 

apartment. The Lessee shall also notify the Building Manager 7 days in advance of the 

moving date so that adequate precautions can be taken to protect the elevators (with 

padding) and public areas.  All storage areas must also be cleaned out at time of move. 

Storage areas ARE NOT transferrable with the apartment. Moving shall be limited to the 

days Monday through Friday, 9:00 a.m. to 5:00 p.m., excluding Holidays. All moves into 

or out of the Lessor's building must be done through a designated service entrance.    

  

 VI.13 Lessor has the right to inspect Lessee's apartment to ascertain whether any violations 

exist. Any vacant apartment must be inspected at least monthly by Lessor.   

 

 

SECTION VII.   SUBLETTING 
 

VII.1 Subletting must have the prior approval of the Board of Directors and is on a case-by-

case basis for a term of one year. Prior to the expiration of the one-year term, any further 

sublet must be submitted to the Board of Directors for approval. The maximum duration 

for subletting is two years and can only be extended at the discretion of the Board of 

Directors. No subletting is allowed on rent-controlled apartments or on apartments that 

have not been owner-occupied for a period of at least two consecutive years. 

 

VII.2 Lessee must request in writing or email permission to sublet at least sixty days in 

advance. Once permission is granted, the Lessee must obtain from the Corporate 

Secretary, through the TVA office, an application and have same completed by the 

subtenant. A sublease agreement in form similar to Blumberg Form P-193 must be 

submitted with the application along with the application fee. The sublease must contain 

a clause that "NO PETS ARE ALLOWED." After review of the necessary 

documentation, a personal interview with the proposed subtenant will be scheduled and 

the application will then be brought before the Board of Directors for approval. 

 

VII.3 Subletting surcharge is 30% of monthly maintenance, billed monthly. 
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VII.4 Lessee is responsible for any damages caused by their subtenant(s) to the common areas 

of Lessor. All subtenant(s) must comply with the House Rules. Their failure to do so may 

result in eviction, at the Lessee's expense. In addition, Lessee is responsible for the 

payment to Lessor of the move-in and move-out non-refundable fee and refundable 

deposit of their subtenant(s).  Move-in deposit/fee must accompany the application. 

 

VII.5 Any and all visitors may only reside in the apartment without the Lessee in residence for 

a period not to exceed 21 days in any calendar year. The 21 days are cumulative; not 21 

days per visitor.  The Building Manager must be notified in writing or email in advance if 

someone will be occupying your apartment in your absence for less than 21 days. Any 

stay longer than 21 days is considered an illegal sublet. Use of Airbnb.com or any similar 

business is prohibited. 

 

VII.6               Building Manager should be notified of anyone residing with shareholder on a regular 

basis for safety and security purposes. 

 

 

SECTION VIII.   SALES 

 

VIII.1 Lessee shall notify the Corporate Secretary prior to putting the apartment on the market 

for the purpose of conducting an inspection. Any violations found shall be the 

responsibility of the Lessee to correct prior to sale. 

 

VIII.2 Buying, selling, refinancing, name transfers, etc. are legal procedures that require the 

approval of the Board of Directors. 
 

 

SECTION IX.   OTHER RULES 
  

IX.1 If any Lessee shall be more than 10 days late in paying the maintenance invoice, a 

processing fee calculated at 5% of the maintenance and electric usage, storage room, bike 

room, assessments and any other Board approved charges will be charged and added to 

the amount in arrears and shall be due with the next monthly payment.   

 

All Lessee inquiries regarding sub-metering billing, operation or any other related issue 

must be directed to the Building Manager. Should a Lessee contact the billing company 

and incur any charges to the Corporation, said charges shall be billed to the Lessee. 

 

IX.2 There is a copying charge for additional copies of TVA Financials, Proprietary Lease, 

By-Laws and House Rules. Please keep your original copies safely stored. 
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